
Punchbowl

What to do with it, and how do I 
enter my RSVP?



How do I sign up for the something in 
Punchbowl?

https://www.k4vrc.com
Navigate via the main menu to “SIGN UP FOR ACTIVITIES”

Select “Sign Up for Field Day 2021”
Or click on the link on the Home page under 
“Events & Activities (Upcoming/Ongoing) …”“Events & Activities (Upcoming/Ongoing) …”

Stuff here on page describing the event



What about Special events and Holidays?
For most events, now there will be a link 

near the bottom of the page describing the 
event. 

Please click here -> using Punchbowl



When first clicking on the link on the TVARC website, this will take 
you to Punchbowl. 

Then click on the Open Invitation button, or on the Envelope.



This is the invitation page. Some details are here; date, 
time, place, and reminders of how to volunteer to help, or 
select a food menu option, etc. To continue with your 
RSVP, click on the “Continue” button. 



To enter your RSVP, you will need to enter your Email 
address and your name in the fields provided “JOIN THE 
GUEST LIST”. 

Enter your name, and JUST your name in the first field 
where it says “NAME*”. Enter your Email address in the 
second field where it says “Email*”. Please make sure it is 
a valid Email address, were we can get back to you.a valid Email address, were we can get back to you.



After adding your name and 
Email address, click on “Add 
name”.

When first entering the RSVP 
page, the total guests number 

will be set to “1”. To RSVP, verify 
your name in the first field or, 

click on “Not you?”, and change click on “Not you?”, and change 
it to read your name. 

If you are a couple, click on the 
“+” to increase the “Total guests 

(including you)”, and enter a 
second name in the newly 

opened field.



Change the word “Guest” in 
the second field to read the 

name of your spouse or 
partner that you are signing up 

for. Continue clicking on the 
“+” to increase the number if 

you are bringing additional 
guests. i.e. if the two of you 
are bringing another couple, are bringing another couple, 

then increase the total number 
of guests to 4. Then fill in the 

additional names of your party 
(guests) in the newly opened 

up fields.
Click “Yes” when done.



Here is what it looks like if 
you are a party of 4.

Again, click on the “Yes” 
when done entering the 

names of your party.
when done entering the 

names of your party.



Now we are at the point 
where we want to review 

the RSVP and if a Potluck or 
you want to help, this is 

where we do this.
Click on “Select potluck 

items” to select or volunteer 
to help.to help.

If you have a special 
request, click on the “Send a 

private note” here.



There is a 
description starting 
at the top of the 
page describing all 
the teams needed.
Add your name for a 
task you wish to 
help with by clicking 
on “I’ll bring this”.
At the top of the 
page is a  Backpage is a  Back
button used to exit 
when done.



Here is where you can add 
additional guests, or change an 
answer to one of the choices you 
made on the prior screen, etc.

When satisfied and done, simply 
close the browser window.
There is no exit button, to close, 
so do not worry that what you did 
was not saved.

A confirmation Email will be sent 
to you in about 30 minutes after 
you leave the screen.





Here is where you can 
change any of your 

responses, or send a note.

You can also change the size 
of your party here, by 

adding or deleting guests, if 
they changed their minds.they changed their minds.
Click on “Change RSVP”.



Here you can change the 
spelling of the names, add 
more guests, or delete a 

guest, or guests, etc.
Click on “Confirm response” 

to exit the screen.



You are now done. 
A final review, and 
close the browser 

window.

Happy Happy 
Punchbowling




